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Application For Employment
PRIVATE AND CONFIDENTIAL
Please handwrite clearly
	Vacancy applied for
	

	How did you hear about the vacancy?
	


	Title

Mr
Mrs 
 Miss
    Ms
	First Name(s)
	

	Surname
	
	Previous Surname
	

	Address
	

	
	Postcode
	

	Date of Birth
	
	
	
	
	
	
	Tel No
	
	N.I. Number
	
	
	
	
	
	
	
	
	


	EDUCATION

	School
	

	Full Postal Address
	

	
	Dates: From
	
	
	
	
	
	
	To
	
	
	
	
	
	

	Subjects studied & qualifications and grades attained (GCSE/O level/A level/NVQ/BTEC)

	Subject
	Grade
	Subject
	Grade
	Subject
	Grade

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	FURTHER EDUCATION – Please include full time & part time

	College/University 
	

	Full Postal Address
	

	
	Dates: From
	
	
	
	
	
	
	To
	
	
	
	
	
	

	Subjects studied & qualifications and grades attained (GCSE/O level/A level/NVQ/BTEC/Degree)

	Subject
	Grade
	Subject
	Grade
	Subject
	Grade

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	PROFESSIONAL QUALIFICATIONS

	Institute Names
	

	Level of Membership
	
	Date Joined
	


	ADDITIONAL SKILLS – In this section please include any other skills you have.

	Foreign Languages – Please indicate level of fluency and if written and/or conversational

	

	First Aid Qualification
	
	Expiry Date
	

	Computer Skills – Please state packages used and skills level
	

	

	

	Other Skills – Please state
	

	

	


	TRAINING – Please give details of training received or courses attended which you consider relevant to your application.

	

	

	

	

	


	EMPLOYMENT HISTORY


Please begin with your current, or most recent job.  You should also include details of education placements and any gaps in your employment history.  Continue on a separate sheet if necessary.

	From
	To
	Employer Name
	Full Postal Address
	Positions Held & Responsibilities

	
	
	
	
	

	Salary on Leaving
	
	Reason for Leaving
	

	
	
	
	
	

	Salary on Leaving
	
	Reason for Leaving
	

	
	
	
	
	

	Salary on Leaving
	
	Reason for Leaving
	

	
	
	
	
	

	Salary on Leaving
	
	Reason for Leaving
	


	REFERENCES


If you accept an offer of employment with us we will need references covering your last 12 months of employment.  However, no prior contact will be made with any employer without your permission.

If you are self-employed. or you have been in the last 12 months, we will need a reference from your Bank Manager, Solicitor or Accountant.

If you are still in, or have just finished, full time education we will need a reference from the Head Teacher/Tutor of your School/College. 
	Name
	
	Name
	

	Address
	
	Address
	

	

	Tel No
	
	Tel No
	

	Occupation
	
	Occupation
	

	How long has this person known you?
	
	How long has this person known you?
	


	Do you require a work permit?      Yes      No     Do you consider yourself to be disabled?      Yes      No

	Please let us know if there are any adjustments we need to make to enable you to compete fairly for this job.

	

	


	Have you been convicted of any criminal offences which are not yet spent under the Rehabilitation of Offenders Act 1974?

    Yes      No     

If yes, please give details.

	


	SUPPORTING STATEMENT


Please describe clearly why you are applying for this position, stating how your qualifications and experience match the personal specification. Please relate your statement specifically to the job description using examples where possible. You may also wish to include details of any interests, community work or positions of responsibility that you feel will support your application.

	


I declare that the statements I have made on this form are, to the best of my knowledge, true and complete.  I understand that the company reserves the right to withdraw any offer of employment, or to summarily terminate any employment already commenced, if the information given by me is incorrect or misleading in any way.

I understand that my employment is subject to the receipt of references that are satisfactory to the Company.
I agree to abide by the terms and conditions of employment which are contained in the handbook and which are in force at the relevant time.

	Signed
	
	Date
	


	OUTCOME OF APPLICATION

	


